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|. O01mue moJioxkeHus.

1.1. Hacrosimee IlonoxxeHue onpeaenser MOPSAOK MCHOJb30BaHUS W MPOBEACHUS
WHBEHTapu3aiuu nporpammuoro ooecrneueHus B MKOY «Cpennsist mkomna NelOy, ganee mkona, B
COOTBETCTBUM C mHcbMOM DenepallbHOTO areHTcTBa o odpaszoBanuto oT 01.02.2007 Nel5-51-46
un/01-10.

1.2. WuBenrapmzanus mnporpammaoro obecrnedenus (I10) mnpoBoautcss Ha Bcex 0e3
UCKJTIOYCHHS] KOMIIbIOTEpaxX, COCTOALIMX Ha OanaHce. JInyHble KOMIBIOTEpHI MpenoaaBaTeneit
WHBEHTapU3aIuU HE MOJIJIeXKaT.

1.3. VHBeHTapu3auuu TMOJIeXKAT Bce 0€3 MCKIIOUEHHUS SK3EMIUSIPhl IPOrpaMMHOTO
obecrieueHus, BKJIIOYasi KaK yCTAHABJIMBAEMbIE CTAaHJAAPTHBIMU CPEICTBAMHU U BUIUMBIE B pa3zelie
«YcraHoBka u yaaienue nporpamm» [lanenmn Ymnpaenenus OC Windows, Tak U 3K3eMIUIAPHI
TUCTpUOYTUBOB ¥ paboYMX KOMUW TPOTpamMM, HAXOJSMIIMXCS HAa BCeX 03 HCKIIOYCHUs
Nepe3anychlBAEMbIX HOCHUTENSAX, MOJKIIOYEHHBIX K KOMIIBIOTEPY, BKIIOYas JKECTKHUE UCKU,
MOCTOSIHHO ~ MCMOJB3yeMble C  JaHHBIM  KOMIIBIOTEPOM  KapThl  MaMsTH, ONTHYECKHE
nepe3anychiBaeMble TUCKU U T.I1.

1. TepmunsbI.

2.1. Ilporpammuoe obecnieuenne (nanee 110) — KOMIBIOTEpPHBIE MTPOTPAMMEI, TTOJTyYCHHBIE
IIKOJIOM, a TaKKe PacHpoCTpaHseMble Ha OCHOBAaHMM CBOOOJHOH JIMIEH3UM, NPUMEHSEMbIE IS
pelieHus 3aJad4  aAMHHHCTPATUBHO-XO3SMCTBEHHOM, Yy4eOHOM M (UHAHCOBON [€ATENbHOCTH,
YCTaHOBJICHHBIE M MCIIOJIb3yEMBIE Ha KOMIIBIOTEpaX, IPUHAUICIKAIINX IIKOJIE. .

2.2. Tlonb3oBatens [1O — paGOTHUK HIKONBI W JAPYTHE JIMIA, HA 3aKOHHBIX OCHOBAHUSX
UCIIOJIB3YIOLIME B paboTe NMpUHAIekKAaIUe [IKOJIE KOMITBIOTEPhI U ycTaHOBJIeHHOe Ha HuXx [10.

2.3. Cneunanuct, oOciyxuBatomuii [10 — paOOTHUK WIKOJBI, KOTOPHI MMEET JOMYCK K
onepauusaM ¢ 11O, npou3BOAMMBIM COIVIACHO PEIICHHUIO OTBETCTBEHHOIO 3a IOJIYy4YEHHE,
pacmipenenenue u ycraHoBky 110 B mkoe.

I11. IlpaBa u 00SI3aHHOCTH MOJIL30BaTeE/Isl IPOrPAMMHOI0 00eceYeHusl.

3.1. Tlonp3oBaTenb JOMyCKaeTcsl K HWCHOJIB30BaHHIO B paboTe KOMIIBIOTEPOB H
ycraHoBieHHoro Ha Hux [IO B mopsake u oObeMe, HE MPOTUBOpPEYAIEM 3aKOHOAATEIbCTBY
Poccniickoit denepanuu 1 J0KaJIbHBIM aKTaM IIKOJIBI.

3.2. ITonb30BaTeINIO 3aMpeniaeTcs:

—BXOAUTH B ONEPALIMOHHYIO CUCTEMY MO YYETHOM 3aIUChI0 aIMUHHUCTPATOPA;

—ycTaHaBIMBaTh camocTosATenbHO 110;

—BHOCHUTH U3MEHEHHUS B ycTaHoBIeHHOe 110 (Bkirouasi 0OHOBIEHHE BEPCUU TIPOAYKTA);

—ynanars [10.

3.3. llonp3oBarenb, HApyIUUMBUIMM NYHKT 3.2 HAcTOALIETO  PEIVIAMEHTA, HECET
OTBETCTBEHHOCTh, YCTAHOBJICHHYIO JEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickon denepanuu u
JIOKaJbHBIMHU aKTaMHU IIKOJBI.

V. IIpaBa 1 00513aHHOCTH CHIENMAJIHNCTA, 00CTYKUBAIOLEr0 POrpaMMHOe obecrieyeHme.

4.1. Cnenmanuct, oocnyxuBatomuii [10 nmpuHuMaeT pemnieHue:

—00 ycTaHOBKE MPUOOPETEHHOTO LIKOJIOM B COOTBETCTBUU C YCIOBHSIMU COOTBETCTBYIOLICH
JUICH3UY;

—0 BHECEHMH W3MEeHEeHHH B ycraHoBieHHoe [IO, Bkio4yas OOHOBIIEHHWE BEpPCUU
MPOrPaMMHOTO MPOIYKTA;

—00 ymanmeHuu HeucmosibdyemMoro uiu moBpexzaeHHoro [10, a Ttaxxke [10, mcmonp3oBaHme
KOTOPOTO MOXKET MPHUYUHHUTH BPEI UMYIIECTBY IIKOJHI,

—0 TpoBeAeHUU paboT mo BoccraHoBiIeHHIO 1O M3 pe3epBHBIX KOMUN B COOTBETCTBHU C
JOKyMeHTaluel Ha ucnonbszyemoe 110;

—00 yCTaHOBKE WJIU yallieHUHu cBOOOIHO pacripocTpansemoro [10.



4.2. Cnenmanuct, oocnyxusatomuii [10, 06s13aH:

—IPOU3BOAUTH HACTPOIKY ycTaHaBnuBaemoro [10;

—KOHTPOJHUPOBATh HCIOJHEHHWE TPEOOBAHMUN JIMIICH3MOHHBIX COIVIAIICHHH YCTAaHOBJIEHHOTO
I10;

—noxanepxusarh [10 B paboTOoCIOCOOHOM COCTOSHUMY;

—pazpaborars [lacnopt nporpaMMHoro obecnedenus komnbtorepa (nanee — [lacnopr);

—TIepe] HauyaloM Kakaoro cemectpa (10 1 ceHtaops u | ¢eBpanst) akTyaau3upoBarh JaHHbBIC
[Tacopra. Ilpu wm3menenun cocraBa I[IO, ycTaHOBIEHHOTO Ha KOMIIBIOTEPAX, MEPEOPOPMUTH
[Tacnopr;

—C000IIaTh PYKOBOIUTEIIO IIKOJIBI O BBISIBICHHBIX HAPYIICHHSX.

4.3. Crneunanuct, oocnyxkuatomuii [10 obecrieunBaeT ycioBus 0€301aCHOT0, 3aUIIICHHOTO
OT JJOCTYyIa IOCTOPOHHUX JIHL, XpaHeHus JucTpuOytuBoB 11O u comyTcTBYyIOIIENH NOKYMEHTALUH
(JIMIIEH3MOHHOTO COTJIALICHHUS, JTUIEH3UN, CepTU(PHUKATOB, MIATEKHBIX JTOKYMEHTOB, PYKOBOJCTBA
HOJIb30BATENS U T.11.).

4.4. Coeumamuct, obOcnyxuBaomuid IO  npoBoauT — eKeMeCSYHbIH  MOHUTOPUHT
ycraHosieHHoro [10.

4.5. B cnyuae oOHapyxeHuss HenureH3uOHHOTO [IO, yCcTaHOBIEHHOTO IOJB30BATENIEM,
OTBETCTBEHHBIN 3a MoylyueHue, pacipenesneHne U ycraHoBky [1O B cTpyKTypHOM HoOJpa3jesieHUuH
COCTABIISICT JTOKJIAJHYIO 3alTUCKy Ha UMS JUPEKTOpPa IIKOJIBI C YKa3aHHEM JIMIA, OCYIIECTBUBIIETO
TaKyl0 YCTaHOBKY, BBIBOAMT KOMIIBIOTEP M3 AKCIUTyaTallMM IO MOMEHTa IPOBEPKU AAHHOrO (hakra
Komuccueil. Ha Bpems mpoBemeHHsT MPOBEPKH JIMIO, YKa3aHHOE B JIOKJIATHOW 3aIluCKe,
OTCTpaHsieTcs 0T PabOThl HA KOMIIBIOTEPE.

4.6. Cnenuanuct, ob6cmyxkuBaromuii 110 HeceT AMCUMIIIMHAPHYIO OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTh IPEJOCTaBIECHUS U JOCTOBEPHOCTh MH(pOpMAIMM, yKa3aHHOH B myHKTax 4.4.,
4.5. HaCTOSIIETO perjaMeHTa.

V. Ilopsiiok npoBeaeHNs MPOBEPKH MO PAKTY MCNOJIb30BAHUS HEJTUIIEH3MPOBAHHOTO
nporpaMmmMHoro Qbéecneyenusi. OTBeTCTBEHHOCTh 32 HENIPABOMEPHbIE ONepPalum ¢
NMPOrpaMMHBIM 0O0ecriedeHueM.

5.1. Jna mnpoBepku (akTOB, U3IOKEHHBIX B JOKJIAQTHOW 3allMCKe CHEIHAJINCTa,
obcmyxuatomero [1O npukazoM AUPEKTOpA IIKOJIBI CO3AETCS KOMUCCHS.

5.2. Komuccus B TeueHue 3 pabouux THEW MPOBOAMUT MPOBEPKY MO (DAKTy HCIOIH30BAHUS
HemmnensnonHoro [0 wim mo ¢akTy HENpaBOMEPHOTO YIAJICHUS, BHECCHHS W3MCHCHHN B
munensuonnoe [10. Pe3ynbpTatel mpoBepku 0hOpMIISIOTCS aKTOM.

5.3. Ilo pe3ynpTaTaM pacCMOTPEHHS aKTa MPOBEPKH MPUHUMAIOTCS CICTYIOIINE PEIICHHS: O
HAJIOKEHUH TUCHUIUIMHAPHOTO B3BICKAHHUS HA JIMIO, B OTHOIIEHUH KOTOPOTO MPOBOAMIACH
MPOBEpPKa; O HAMpaBICHUM MATePUAIIOB TPOBEPKM B IMPABOOXPAHUTEIBHBIC OPTaHBI IS
BO30YKICHHSI YTOJIOBHOTO JeNia WK Jiefa 00 aJIMUHUCTPATUBHOM MPABOHAPYIICHUH B OTHOIIICHUHU
JIMIIa, OCYIIECTBHUBIIETO HETIpaBoMepHBIe onepanuu ¢ [10; 0 Bo3MenIeHnn MaTepralIbHOTO yiepoa,
MPUYUHEHHOTO IIKOJIE, B CyJIeOHOM TOpPSAKE.

5.4. JIuuo, OCyIIECTBUBIIIEE HEMPABOMEPHYIO YCTAaHOBKY, yAaJ€HUE, BHECEHUE M3MEHECHHI B
[10, mpuHaanexaiiee IIKONe, HeceT aJMHHHUCTPATHBHYIO, YTOJOBHYIO, TPaXXIaHCKO-TIPABOBYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOIAaTeIbCTBOM Poccuiickoit deneparnum.

5.5. Ha kaxaplii KOMIBIOTEP COCTABISETCS AJICKTPOHHAs MHBEHTAPU3AIMOHHAS KapTOUKa
(manee — «OK») mo dpopme «VIHBeHTapHU3aIlMOHHAS KAPTOUYKA KOMITBIOTEPAY.

5.6. B mporecce u pesynbprarax MHBEHTApU3alMM HaWJCHHOE MPOrpaMMHOE oOecreueHue
JIOJDKHO OBITH YETKO KIIaCCU(UIIMPOBAHO 110 CIIEAYIOIIAM IIECTH MPU3HAKAM «YYETHOU €IUHUIIBD):

—IIpousBoaurens (mpumep: Microsoft)

—Haumenosanue (npumep: Office)

—ITaker (mpumep: Professional)

—Bepcus (mpumep: 2007)



—SI3bIK (IpUMeEp: PYCCKUiA)

—IInardopma (mpumep: st Windows)

5.7. Ecnmu maiipenHoe I1O omHO3HAYHO MOXKET OBITH ONPEAENICHO KaK COCTaBJISIOMIAS
CBIIIIO, nomxHa OBITH CelIaHa COOTBETCTBYIOMIAS TOMETKA.

5.8. [loncuéty, MOMUMO UCHOJIHSAEMOTO MPOrPaMMHOTO 00ECIeYeHHs] U er0 KOMIOHEHTOB,
takoke nojexar: Ulpudrer; 3BykoBsle, rpadudeckre U BUIACO-(DaAIIbI, SBISIOMUECT OOBEKTaMH
aBTOPCKOT'O IpaBa.

5.9. llo oxonuanuu mHBeHTapu3anuu [10 Ha ocHOBaHuM 3amonHeHHBIX DK cocraBisercs
cBojHasg Tabmuua mo Gopme «PeecTp mporpaMMHOro oOOecreueHus» C yKa3aHueM OOLIero
KoMuecTBa 3k3eMIUIIpoB [10 no kakaoi yuéTHOM eMHUIIE.

5.10.0t1aenpHOM NepenpoBepKe U MHBEHTAPU3ALIUU MOJIEKAT CIACTYIOIINE AKTUBBI:

Jokymentsl Ha npuodpetenue 110;
Hocurenn;

YmmakoBka;

PykoBojcTBa nonp3oBaTens;
ConpoBoauTEIbHBIE MATEPUAIIBI.

5.11. Pe3ynpTaThl WHBEHTapH3allMd aKTUBOB BHOCATCS B peecTp mno dopme «Peectp
COIIPOBOJIUTENLHON JOKYMEHTAIIMH U COIYTCTBYIOUINX aKTHBOB IPOTPAMMHOTO 00ECTICUSHHSI.

5.12. Pe3ynbTaThl MHBEHTAPU3aIlMU AKTUBOB CBEPSIFOTCS CO CIICAYIOIIMMHU MaTepruaTaMu:

[TocneauuMu NpeabIIyIIMMHI pe3ybTaTaMi UHBEHTapU3aluu akTuBoB; JKypHalaMu BblIauu
CBIIIIO; 3amucsamu o npuobperenuu u cnucanuu [1O 3a mepuon Mexay HacTosIIed JaTod u
JIaTOW MPEIbIAYIEeH HHBEHTaPU3ALU Y.

5.13. Ecnu B mporiecce cBepkH OOHApYXKEHBI PACXOXKACHUS /UM MPOIaxa JOKYMEHTAIlUU
W/WIIN IPYTUX aKTUBOB, COCTABIIACTCS JOKJIAJHAS 3alMCKa HA UMsS JUPEKTOpa C MEPEeYHCICHUEM
HEA0YETOB, UX MPUUUH, INITAHUPYEMBIX U IPUHUMAEMbIX MEp 10 UX YCTPAHEHHUIO.

5.14. Ecium B 1mpoluecce HHBEHTApU3alMM  KaKue-TMOO aKTHBBl  HaiJleHbl  BHE
CHELHATU3UPOBAHHOIO XPAaHWINIIA U OOHApY)KEHO, YTO JaHHbIE aKTHUBBI HE ObUIM BBIJAHBI IS
BBIMIOJTHEHUSI KaKuUX-ITMO0 paboT B CTPOrOM COOTBETCTBUU C pPErjJaMEHTaMM BbIIayH, aKTHUBbI
JIOJDKHBI OBITh HEMEJIEHHO IIOMEIIEHbl B XpaHWIMINE, a Ha UM JUPEKTOpa J0JKHA OBbITh
COCTaBJieHa JIOKJa/JHas 3alucKa C MEpPEeYUCICeHHEM HEeAOYETOB, UX MPHUYMH, IUIAHUPYEMBIX U
IIPUHUMAEMBIX MEP I10 UX YCTPAHEHHUIO.

5.15. B peectp mporpaMMHOTO OOECHEUYeHHS BHOCHUTCS HWHOOpPMAIUS O JUIEH3UIX,
HaXOJALIMXCSl B 3aKOHHOM HaJM4uMU W/win pacnopsokeHun .KommdecTBo (akTHdeckux KOmuid
IPOrPaMMHOT0 OOECleueHusl U JIMIEH3UH Ha HEro CPaBHUBACTCS, PACXOXKJIEHHUS YKa3bIBalOTCS B
cneunanbHoil kosmonke Tabmuisl. BHUMAHUE! ITaker CBIIIIO He orpaHn4MBaeT KOJIUYECTBO
ycraHoBok. Hamporus CBIIIIO B peectpe mnporpamMmHOro ooOecredeHusl cleAayeT yKa3aTb
«KOJIMYECTBO HE OIPAHUYEHO JINLIEH3UEN».

5.16. Uadopmarus u3 DK u peectpa mporpaMMHOTO 00CCIICUSHUS CBEPSETCS C KapTOYKaAMHM
yuéra ycrtaHoBok CBIIIIO, Bxomsmmmu B komiuiekT CBIIIIO. Ecim B mpouecce cBepku
OOHapyXeHbl PACXOXKIEHHS, COCTaBJIIeTCA JOKJIaJHas 3amucka Ha WM JUPEeKTopa ¢
NIEPEYUCIIEHNEM HENOYETOB, X IPUUNH, INIAHUPYEMBIX M IPUHUMAEMBIX MEp 110 UX YCTPAHEHUIO.

5.17. Tlo pe3ynpTaTam MpOBEAEHUS WHBEHTApHU3aLUM AUPEKTOPY IMPEACTaBISAETCS OTUET O
BBIIMOJIHEHUM HMHBEHTapU3allMd B CBOOOAHON ¢opmMe C TNOANMMCAMHU JIMI, TPOBOAMBIINX
WHBEHTapU3alHIO, C TPUIIOKEHUEM:!

—Peecrtpa mporpamMmmHOro odecneueHus;

—PeecTpa conpoBOOUTENBHON JOKYMEHTALUM U COIYTCTBYIOIIMX AKTHUBOB IIPOrPaMMHOIO
obecnieuenust; [1pu HaliIeHHBIX HETOYETAX — COOTBETCTBYIOIIMX JIOKJIQIHBIX 3aIHCOK.

V1. 3akaouuTteabHble MOJI0KEHHS.
6.1. Cpok AeiicTBHS MOJIOKEHHS HE OTPAHUYEH.
6.2. HpI/I HU3MCHCHHUHN 3aKOHOHAATCIBCTBA B AKT BHOCATCA HU3MCHCHHUA B YCTAHOBJICHHOM
3aKOHOM TOPSIJIKE.



Ipuioxkenne 1

NHCTPYKIUA 11O UHBEHTAPU3AIIUU ITPOI'PAMMHOI'O OBECIIEYEHUSA B
OBPA3OBATEJIBHOM YYPEXJIEHUN

Jrtan 1: Coop HeoOXoauMOI1 HAYAIBLHOI HHGOPMALMHT

Heob6xoaumo coOpath uHpopMaIuio, TpeOyeMyto JIIsi BHSAPCHUS YIIPABICHUS JTULICH3USIMU B
opranuzauuy. MHGopManus BKIroyaeT B ce0si OTBETHI Ha CIESIYIOIIUE BOIIPOCHL:

- KOJIMYECTBO CEPBEPOB B BAIlICH JIOKAIBHOW CETH;

- xonmuectBo [TIK B opraHu3anmu, CKOJBKO M3 HUX COOpaHbl B CETh, CKOJBKO SBIISIFOTCS
AQHOHMMHBIMH;

- ONpeleiuTh NPOrpaMMHOE OOeClieueHHE, YCTaHOBJICHHOE Ha KOMIbloTepax (B 0OMHX
yeprax: Windows, o¢wuc, coctaB odwuca, crenuagbHble MNPOrpaMMbl MO Npoduiro Bamen
OpraHu3aIum);

- KTO SIBJISICTCS. OTBETCTBEHHBIM 32 MPHOOPETEHHUE U IKCILTyaTaluio ycraHoBieHHoro [10.

Peanuzaiys BCex 3TAnoB TEXHOJIOTHU YIPABICHUS JUIECH3UAMH MOTPEOYET OMPEIeICHHOTO
BPEMCHU W YCWIIMI HE TOJBKO CO CTOPOHBI MEPCOHANA OTAeIa WHPOPMAIMOHHBIX TEXHOJIOTHIA,
PYKOBOJISILIIETO COCTaBa, HO M PSJOBBIX pAOOTHHUKOB.

[IK oOpaszoBarenbHoro | [IK  agmMuHucTpaTuBHOIrO
nporecca Ha3HauYeHUs

KonmuecTBo pabodmx MecT

KonuuecTBo cepBepoB

KonuyectBo HOyTOYKOB

Oo0wee komuectBo [1K

KomnuectBo I[IK 00BeqMHEHHBIX
B CETh

Jrtan 2: IlpoBenenne HHBEHTApU3alUK ycTaHOBJeHHOr0 1O
CymecTByIOT /1Ba cioco0a MHBEHTapU3aliuK IPOrpaMMHOI0 00eCIeUeHUs:

Pyunasi uHBeHTapuU3auus

ITonp30oBarens NMPOBOAUT WHBEHTAPU3ALUIO BPYUHYIO, IIPOCMOTPEB JKECTKUE JUCKH BCEX
KOMIIBIOTEPOB U 3a(UKCHUPOBAB BCO MH(pOpMaluio B BUae oTdyera. OTHUM U3 MPOCTHIX CIIOCOOOB
sBisieTcs ucrnonb3oBanue onuu Add or Remove Programs.

ABTOMATH4YeCKAsl HHBEHTAPHU3ALMS

Hns aBromarnueckod wuHBeHTapu3auuu [IO Ha kommbroTepax u cepBepoB OY MOXKHO
UCIIOJIb30BaTh ClelHallbHble Tporpammbl. Kartajgor mnpoayktoB s uHBeHTapuzanuu [1O u
YIPaBJICHUS JTUIEH3USIMHU COJIEPKUT TOJHBINA MEpeUeHb BCEX THUIIOB MporpaMM. B momonHeHue 1ist
BBISIBJICHMSI BCEX OCHOBHBIX YCTaHOBIEHHBIX TPOAYKTOB Microsoft MOXHO HCHOIB30BaTh
nporpamMmmy Microsoft Software Inventory Analyzer (MSIA). OTu aBTOMaTU3MpOBaHHBIE CPEJICTBA
CYILIECTBEHHO YIPOLIAIOT MPOIIECC HHBEHTAPU3ALINH.

[Tocne waBeHTapuzamuu [1O  Bcex kommbioTepoB OY HE0OXOAMMO TOMECTUTH BCIO
coOpaHHYI0 HH(OPMAIIUIO B OJIMH OTYET.



PeecTp conpoBoaUTEIbHON TOKYMEHTAMHA U CONMYTCTBYWIIHUX AKTHBOB NMPOrPaMMHOI0
o0ecneyeHUus

Hanmenosanne Y3

CocraBurelb

Hara

[Iporpam- | JIOKyMEHTHI, Hocu- | ConyrctByronue Mmarepuasibl | Kommen-
MHBIHI JTOKa3bIBAIOIINE TEIn Tapuu
MPOIYKT 3aKOHHOCTbH BJIAJICHUS
(yu€tHas Hakn. | Cu- | Hpyrue VYnakos- | [loky- | Hpyrue
SIMHUIIA) o, Ka MEHT-
anus

HNuBeHTapU3allMOHHAS KAPTOYKAa KOMNbIOTEPa

JlaTa M”HBEHTapU3aMK « _ » 20 T.
WNHuBeHTapu3aiuio mpoBeEn (ums)
Nms komnbroTepa
PacrnionoxxeHre u npruHaAIeKHOCTh KOMIIBIOTEPA

XapakTepucTHKAa KOMIIbIOTEPA 3Hauenune

®opm-pakrop (CTanoOHApHBIH, TEPEHOCHOH,
BUJI KOpITyca)

[Tpon3BouTENH, MOJICII

ITpoueccop

JKéctkuit quck (TUCKN)

[TporpammHoe oOecrieueHue

IIpousso- Hanmenosa- | Ilaker Bepcus S3bIK Yacts
JIUTEIb HHE CBIIIIO?
(ma/uer)

Irtan 3: ConocraBjeHue JULEH3UH U MPOrPAMMHOI0 odecrevyeHust

Heo0xomMMo COMOCTaBUTh YCTAaHOBIEHHOE MPOTPaMMHOE OOECleYeHHe C WMEIOIUMUCS
JTUTIEH3USIMU.

[lepen Tem, Kak MPUCTYNUTH K BBHIMOJHEHHWIO JaHHOTO JTara, HEOOXOAMMO MOHSTh, KaKUe
JIOKYMEHTHI SIBIISTIOTCS TTOATBEPXKICHUEM JIMIIEH3WH Ha KaKIBIH THIT MPOTPAMMHOTO TPOIYKTa,
HCIIOJIb3YEMOT0 OpraHU3alue.

IHouck JMIEH3MOHHON JOKYMEHTAlUU

CHayana HeoO6X0aMMO coOpaTh BeCh MAKeT JOKYMEHTOB Ha ypoBHE OV, KOTOpBIM MOXKET
XpaHUTbCA B PAa3pO3HEHHOM BHJE Y MaTe€pHajbHO OTBETCTBEHHBIX sl B OV (Ombmmorekapsb,
3aMecTHUTeNb nupekTopa mo AXY) .

- Ecim opraHusanusi y4acTByeT B OJHOM U3 IIPOrpaMM KOPIIOPAaTUBHOIO JULEH3UPOBAHHUS
Microsoft, To MOXXHO TIOTYYHUTh JTUIEH3HOHHYIO JJOKYMEHTAIUIO Ha CIICIIMATN3UPOBAHHBIX CaiiTax.



- Ecmu mosp3oBatens pacmonaraer corjaimeHueM 00 OTKPBITOM JIMIEH3UPOBAHHH, TO
oOpalatscst Hy)KHO K 3aluiieHHoMy caiity Open.

- Eciiu mosp30Barenp pacroniaraeT BBIOOPOYHBIMHE JIMIICH3USMH HITM COTJIAIICHHEM Ha YPOBHE
yupexaeHus, 00paTUTbCsl HYXKHO K caiiTy Microsoft Volume Licensing Services, conepkamum BCIO
HEO0OXOMMYI0 HH(POPMAITHIO.

- Ecniu mosip30BarTenbs He MOXKET OTHICKaTh HEOOXOAUMYIO JTMIICH3HOHHYIO JOKYMEHTALIUIO, OH
MOYKET 00paTUTHCS 32 MOMOIIBIO K CBOMM MOCTABIIUKAM.

XpaHeHue JMIEH3UOHHOI JOKYMEHTAIIUN

XpaHUTh BCIO JUIEH3UOHHYIO JIOKYMEHTAIMIO HEOOXOMUMO B HAJCKHOM MecTe. Ecmu
MOJI30BATEIb XPAHUT JUIEH3MOHHYIO JOKyMeHTamuio B OV, TO peKOMEHIyeTCs HCIOJIb30BaTh
ceitd.

CpaBHeHHe JaHHBIX
[Tocne TOro, kKak BCS JIMIICH3MOHHAs JOKYMEHTAlMs cOOpaHa, HYKHO 3aQUKCHUPOBAThH
WH(OPMAIIHIO B BUJIC OTYCTA, HAIIPUMED:

IIporpammuoe KonunuecTBo OO11ee KOIUYECTBO N30bITOK WIH

06ecnequHe YCTaHOBOK JIPIIICH3PII>1 HCOOCTATOK
JINLEH3UN

Office XP

Office 2000

Windows XP

Windows 2000

Y CTaHOBUTE COOTBETCTBYIOIIEE KOJIMYECTBO KOIMIA MPOTpaMM, YTOOBI KOJTMYECTBO JTUIICH3UN
PaBHSIOCH KOJIMYECTBY YCTAHOBJICHHBIX KOTMH.

Jran 4: PazpadoTka cTpaTernyeckoro noaxoaa u MNPpaKTH4eCKUX Mpoueayp
ILnan

1. CrannapTuzaius UCIoIb3yeMOro MPOrpaMMHOIo o0ecTeyeH s

2. Ctparerus npuoOpeTeHus MporpaMMHOT0 00ECTICUSHUSI

3. KoHTpO1b HOBOT'O MPOrPaMMHOI0 00ecredeHus

4. Ctparerust UCIIOJIb30BAHUS TPOTPAMMHOI0 00eCTieueHus

5. Upe3BbIualiHbIN IJIaH 71 IPOTPAMMHBIX CPEACTB

Cranpaprusanusi MCIOJb3yeMOI0 NIPOrpaMMHOIO o0ecreYeHust

[Iporiecc crangapTU3anuu - KIKOYEBOH mporecc Ha 3ToMm mare. B OY Heobxoammo BBeCTH
CTaHJapThl Ha KOMIIBIOTEPHI U ucnojb3yemble mporpaMMbl. CTaHAApTHBIM KOMIIBIOTEP
PYKOBOJIMTEIS - €r0 TEXHUUECKHE XapakTepucTuk 1 Habop 10, ycTaHOBIEHHBIN HA HEM.

Crparerusi npuodpeTeHusi NPOrpaMMHOIo0 odecreyeHust

[lenTpanu3oBaHHOE MPHOOpPETEHUE TMPOTPaMMHOr0 obecredeHus: cOKOHOMMIo Obl OV
JIEHEKHBIE CPEJICTBA 32 CUET MCIOJIb30BaHUS CKUJIOK MPHU JIMIICH3UPOBAHUHU OOJBIIOT0 KOJIMYECTBA
OJTHOTHUITHBIX POTPaAMM.

Crpateruss mpuoOpeTeHHs] MPOTPaMMHOTO O0€CIeYeHHs] MOXKET O0ECHeuuTh TOCTHXKEHUE
BCEX BBINICYKA3aHHBIX IIeJIeH MTPU YCIOBUH BBITIOJIHEHHSI CIICTYIOIINX MPOIEAYP:

- LIEHTPANTU3alKs TOTHOMOYHIA U JOKYMEHTUPOBAHUE TPU TPUOOPETEHNH HOBOTO

MIPOrpaMMHOTO 00€CTICUCHHST;

- IPHOOPETEHNE IPOTPAMMHOTO 00ECTIEYSHHSI TOIBKO Y HaJIE)KHBIX TOPTOBBIX MTAPTHEPOB;

- XpaHeHHEe JUIEH3MOHHON JoKyMeHTaluu (opuruHanbabie CD, ceprudukaT noJIMHHOCTH,
JUILEH3UOHHOE COIJIallleHhe ¢ KOHEYHBIM IIOJIb30BaTEIEM, OPUTMHA PYKOBOJCTBA JJiA
MOJIb30BATENS U TOBApHbIE YEKH) B HAJIEAKHOM MECTE;



- WHBEHTapH3alis MMEIOIIUXCS MPOTPAMMHBIX CPEJICTB Ha PEryISIPHOM OCHOBE C ILIEJBIO
obecrnevyeHns HaJIekKAIIero JTUIICH3UPOBAHUS.

KoHTpoJib HOBOT0 IPOrpaMMHOro odecrevyeHust

Jns TapaHTHPOBAHHOTO BKJIIOYEHHUS ITAaHHBIX O HOBOM IIPOrpaMMHOM OOECIIeUeHUH B
WHBEHTAPHU3AIMOHHBIA OTYET OpraHU3alUU CJIEAyeT pa3padoTaTh CUCTEMY IEHCTBUH, KOTOpHIC
JIOJDKHBI OBITH BBITIOJIHEHBI COTPYIHUKAMU TTPH TTOCTYIUICHUH HOBOTO MPOTPaMMHOTO MPOAYKTA.

Cucrema JieficTBMI TOJDKHA OXBaThIBATh:

- XpaHEHUE OPUTHUHAIBHON JOKYMEHTAIINH, BKJIKOYasl TPAHCIIOPTHYIO HAKJIAIHYIO

(KOHOCaMeHT);

- XpaHEHUE OPUTUHAIBHOMN YITaKOBKU;

- KOPPEKTHPOBKA 0a3bl WM XPAHWIUIIA HHBEHTAPU3AIMOHHOW HH(OPMAIIHH.

Crparerus ucnoJib30BaHHsA NPOrPAMMHOI0 00ecnevyeHus

B opranuzanmuum HEoOX0AMMO pa3paboTaTh CTPATETHUIO HCIOJIB30BAHUSA MPOTPAMMHOIO
obecrieueHus:

1. HeoOxomuMo OTCleXUBaTh CPOKU JEHCTBUS YCIOBHH JHUIEH3UN sl oOecredeHus
HAJUISKAIIEr0 UCIIOIb30BaHUSI MPOTPAMMHOIO MPOAYKTA;

2. PazpaboTka mporecca CaHKIMOHHUPOBAHHOW WHCTAJUISIMHM MPOrPaMMHOTO oOecredeHus
(T.€. BBIAICIICHHE OJHOTO COTPYIHUKA, OTBETCTBEHHOTO 32 YCTAHOBKY MPOrPAMMHBIX CPEACTB);

3. Heo6x0a1MO KOHTPOJIMPOBATH JAESITENbHOCTD, CBI3aHHYIO C MHCTAUIALUEH MPOrpaMM WIIH
3arpy3koi IporpaMMHBIX CpelcTB yepe3 MHtepHet, 3arpy3ky u yctanoBky [1O coTpynnukamu u3
HNuTepHera.

Ype3BblyailHbIN NJIAH ISl IPOTPAMMHBIX CPEACTB

BaxxHo mnpoBecTH aHanmu3 caMbIX HEOIAroNpUSATHBIX CIieHapueB. Ype3BblUallHBbIM IJ1aH
BKJIIOYAET TE€ MPOLENyphbl, KOTOpble OYyAET BBHINOJHATH OpraHU3alus B clyyae 4Ype3BbIYAHOMN
CUTYAaLVH.

Upe3BbluaifHbIil IUIaH JOJDKEH cojepkaTh HMH(OpMAIMIO MO 3alluTe M BOCCTAaHOBJIECHHUIO
IIPOrpaMMHBIX cpeACTB. IIyHKTBI IJ1aHa JOJIKHBI OXBAaTHIBATh:

—PETYIAPHOE CO31aHUE KOIIUU;

—XpaHeHHUe KONl Bcex MmporpaMMHbIX cpelncTB Ha CD B ceiidax B crienuanbHO OXpaHsIeMbIX
MOMEIIEHUSX; XpaHEHHE BCeH JINIIEH3MOHHON JJOKYMEHTAIMH B celi(hax B CIIEUAIBHO OXPAHIEMBIX
MOMEUIEHUX (B Cllydae HENPEPHIBHOTO HMCIOIb30BAHUS UH(POPMAIMK CIEAYET W3TOTOBUTH KOMHU
JIOKYMEHTOB, @ OPUTMHAJIBl XPAaHUTh B 0€30I1ACHOM MECTE).

I'paduk nunBeHTApU3ALMHU

Crenyetr yCTaHOBUTHh MEPUOJUIHOCTD MPOBEICHUS WHBEHTAPU3AIUHA MPOTPAMMHBIX CPEJICTB
C TOCIEAYINIUM OOHOBIEHHEM XpaHsuieiics wuHpopMmanuu. ['paduk cocTaBisercs B Hadale
KaXJI0T0 yueOHOro rosia. C MOMOIIBI0 TEXHOJIOTHH YIPABICHUSI JIMIICH3USIMHA MOXKHO B PEATbHOM
BPEMEHU NMPOBOAUTH MOHUTOPUHT BHOBb yCTaHOBJIEHHOTO 11O Ha KoMIbIOTEpax, MOJKIIOUYEHHBIX K
JIOKAJIBHOW CETH, W CO3/1aBaTh COOTBETCTBYIOIIME OT4EeTHI MO MHBeHTapu3auuu [10. IlomHOoCThIO
M3Y4YUB MOATAMHBIA METOJ MCIOJIb30BAHUS TEXHOJOTHMHU YINPABICHUS JTULEH3USIMH, MOJb30BaTellb
obnamaeT Bcelt nHpopMaleld 06 UMEIOIIEMCST TPOrPAMMHOM 00ECTIEYEHUH TITKOJTHI.
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